
REQUEST FOR ORDER OF INDEFINITE LAYOFF OR REDUCTION-IN-TIME

Instructions:
  Use one form for each job classification (by title code) within a layoff unit. List by name all incumbents, career and casual, within the title code. Place an asterisk (*) next to the name of each position targeted for indefinite reduction-in-time or layoff. Specify proposed effective date and check (() proposed action.

Dept. Contact: __________________________
Ext.: _______
 Box: __________
Layoff Unit: ______________________  
Proposed Effective Date: ___________
Job Classification: ______________________
 Title Code: __________________
List of Incumbents in Title Code
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