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After this training, you will be able to:





Assess your time management needs and approaches.


.


Distinguish between efficiency and effectiveness.





Develop new ways of managing time effectively.
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How well are you managing your time?





Do you wish there were more than 24 hours in a day?





Are you constantly being interrupted?





Is there just too much to do and not enough time? 

















To Register


Sign in to the UC Learning Center � HYPERLINK "http://learningcenter.ucsf.edu/" �http://learningcenter.ucsf.edu/� with your UCSF employee id number.


Search for a class title.


Click Register next to the class.


Click Submit.
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